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CLIENT INTAKE QUESTIONNAIRE
Wikipedia New Article Development — Individual Subject
CONFIDENTIAL
This document and its contents are intended solely for the named client and our internal research and production team. If you received this file unsolicited or from an unverified source, please contact us directly before sharing any personal information.
	Prepared For
	 

	Prepared By
	 Production Team

	Date Issued
	 





Please complete every field as accurately as possible. This information is used by our research and production team and does not appear verbatim in your article.

	01
	Personal & Biographical Details


Used for disambiguation (distinguishing you from others with similar names) and to populate the article's info-box.
	Full Legal Name
	 

	Preferred / Public Name(s)
if different from legal name; include stage name, pen name, or other public alias
	 

	Pronouns
optional
	 

	Date of Birth
	 

	Place of Birth
city, country
	 

	Nationality / Citizenship
	 

	Current Residence
city, country
	 

	Education
degrees, fields of study
	 

	Institution(s) Attended
	 

	Occupation(s) / Title(s)
	 

	Years Active
	 

	Organization(s) / Employer(s)
	 

	Parent(s)
	 

	Spouse
if applicable
	 

	Children
if applicable
	 

	Official Website
	 




	02
	Article Basics



What would you like the article title to be?
Article titles are subject to Wikipedia's naming conventions and availability.
☐ Same as personal name      ☐ Different (Specify below)
	Article Title (if different)
	 



What is your purpose for wanting a Wikipedia article?
	 
 


Has an article about you (or this subject) been attempted or published on Wikipedia before?
Please share the article title or link if known, including any that were removed or declined.
	 
 




	03
	Content Direction



What are the key facts, milestones, or achievements you'd like the article to cover?
Career highlights, awards, publications, notable projects, philanthropy, etc.
	 
 
 
 


Is there an existing Wikipedia article you'd like us to reference as a style or structure guide?
Share a link and note anything you'd like done differently.
	 
 


Is there anything sensitive, disputed, or previously controversial associated with your name that we should be aware of?
Wikipedia articles must remain neutral and may include well-documented public controversies. Flagging this early helps us handle it appropriately.
	 
 
 




	04
	Sources You're Aware Of


Optional, but helpful. Our production team independently researches and evaluates all available coverage as part of your Notability Assessment — you do not need to prove notability here. If you're aware of media coverage, feel free to list it so we can review it alongside our own research.
Links to news articles, interviews, features, or other coverage about you (if any).
Personal blogs, press releases, and other self-published content are helpful for context but are not counted as independent sources.
	 
 
 
 


Client Acknowledgment
By signing below, I confirm that the information provided in this questionnaire is accurate and complete to the best of my knowledge.
	Signature
	 

	Printed Name
	 

	Date
	 


A Note on Wikipedia's Policies
Wikipedia is governed by a detailed set of community policies. Our team applies these on your behalf throughout the research and drafting process — including notability, sourcing, and paid-editing disclosure requirements, which are also covered in your service agreement. For reference, the core policies are:
— Notability (General)
— Notability (People)
— Verifiability
— Reliable Sources
— Neutral Point of View
— No Original Research
— Paid-Contribution Disclosure
— Copyrights
— Deletion Policy
Thank you for taking the time to complete this questionnaire.
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